
University of Arkansas Libraries, Fayetteville, Arkansas  
Admin Group meeting  
Monday, October 23, 2017 
Present: Carolyn Henderson Allen, Jeff Banks, Molly Boyd, Marco de Prosperis, Lora Lennertz, 
and Michele Reilly. 
 
Human Resources Update 

• The search committee for the Engineering Librarian are conducting campus interviews 
for three candidates. 

• Adam Hein accepted the position of Processing Archivist and will begin work on January 
8, 2018. 

• Library Storage Facility supervisor position has been posted in house and will close on 
October 30. After that position is filled, the hiring process will begin for two library 
specialists positions to work in the storage facility. The employees, once hired, will begin 
work by assisting with the preparation for the move of materials to the storage facility 
once construction has been completed in summer 2018. 

• The position for Serials Specialist has been posted. 
• The search committee for Special Collections administrative assistant interviewed three 

candidates and will have a request to hire by the end of the week. 
• The Library Stacks Supervisor position will be upgraded to Stacks Coordinator and will 

be the supervisor of the Library Storage Facility supervisor. 
• The ALCTS webinar "Introduction to Python and PyMARC, part 2" will be held on 

October 25 in 302B. 
• The RUSA webinar "Data in Libraries: Data Basics and The Reference Interview" was 

held on October 19; the second installment, "Data in Libraries: Open Data," will be held 
on October 26 from 1 to 2 pm in 472B, and the third and last installment, "Data in 
Libraries: Data Processing and Visualization" will be held on November 2 from 1 to 2 pm 
in 302B. 

• Donna Carter came to the Libraries to offer training on Concur, the new travel system for 
t-card users, but many library travelers were unaware of a recent change in encouraging 
travelers to obtain and use T-cards for travel. If travelers make trips more than three times 
per year, they should apply for T-cards. The Concur system allows users to set up a 
profile containing preferences and traveler information and also allows the university 
traveler to book travel simultaneously for personal travel. For instance, if you were 
attending a conference and your spouse was traveling with you, you can book both travel 
at the same time and use a personal payment method for the personal travel arrangements 
and the T-card for university travel. The central administration has made this change in 
an effort to reduce processing time and to insure accuracy of receipts.  

• Disability Etiquette and Sensitivity Training will be hold on October 25, from 10 to 11 
am in MULN 104. 

• Richard Ray will hold a benefits briefing on October 31 from 3-4:30 in MULN 104. 
Open enrollment begins on November 1. 

• The Society of California Archivists webinar Copyright Workflows for Work with Visual 
Resources will screen in Room 486 on November 6 from 12:00 – 1:30 p.m. 

http://www.calarchivists.org/event-2681611
http://www.calarchivists.org/event-2681611


• An ALA eLearning Workshop titled "How to Improve Your Library Instruction: 
Assessment in 5 Minutes" will be streamed in 486 on November 15 from 1:30 to 3:00 
pm. 

• The Supervisors development training will conclude on November 17. 
• Name Authority Cooperative Program (NACO) through the Library of Congress will be a 

week-long training beginning on December 4. 
• The Multicultural Center is working with the Libraries and the International Students and 

Scholars to host the Human Library. The event is still in the planning stages. 
• Donna Carter will offer training on Concur, the new travel system for t-card users. 
• HR is working to schedule additional professional development training sessions in the 

spring semester regarding resumé writing and interview skills. 
 
Assistant Head of Special Collections Position Description 
The Admin Group reviewed and revised the draft position description for the Assistant Head of 
Special Collections. It will be sent to faculty for review. 
 
Library Storage Facility Inventory Software Recommendation 
The Library Storage Facility Software Committee submitted and assessment and 
recommendation to purchase CiaiSoft software to manage the storage facility inventory. The 
Committee noted the vendor "appeared superior in affordability, in forward-thinking design and 
execution, in their responsiveness to our questions, and in overall customer satisfaction." Dean 
Allen and Michele Reilly will review the proposal before making a determination to purchase. 
 
Reports and Updates 
Lora Lennertz reported that IREX was considering alternative courses to take after the librarians 
from Iraq were denied visas to visit Fayetteville for the proposed month-long training. One 
option is for both groups to meet at a secondary university, such as American University in 
Beirut. As this option is more expensive, it is unlikely as a solution. 
 
Lora also reported that she is finishing up the interviews with faculty applicants for the OER 
stipend. 
 
Marco de Prosperis reported that the papers from Fulbright Australia have arrived in New York 
and will arrive at our library by Thanksgiving. 
 
Matthew Kelly and Kim Anderson of Shipping and Receiving are conducting training to be 
requesters in Razorbuy. 
 
The Procurement Center is updating work flow for approving requests. 
 
The Adobe site license is going to be updated to a blanket license rather than the current, which 
is Adobe software installed on 71 machines in Mullins and the branches. The current license is a 
three-year agreement with Adobe and allows for two installations of the software per person 
(desktop and a mobile or laptop device, for instance). 


